[image: image1.jpg]POCCHICKASI ®EJEPALMS

MYHHL[PIH_AJI]:HOE ABTOHOMHOE JIOUIKOJIbBHOE OBPA3OBATEJIFHOE YUPEXXIEHUE Ne 5
«JETCKUM CALT OBIIEPA3BHBAIOIIETO BUIA C ITPUOPUTETHBIM OCYU_[ECTBIIEHI/IEM
JEATEJIBHOCTH IO ®U3UYECKOMY HATIPABJIEHUIO PASBUTUS JETEN « HOPMJTLUOHOK
TOPOJ HOPUJIbCK
KPACHOAPCKOI'O KPASL
663300, 2. Hopurnisck, yn. [3epuHckozo, 8. 56, m. (3919) 42 62 08, e — mail: nor.madou5@mail.ru

VTBEPXIAIO:

. Baeenyrommit MAJIOV
«etckuit cagNe 5 « Hopras4oHOK»

E.A.Yepenanora

«05» wrons 2013 1.

IIOJIOKEHUE
Ob OBPABOTKE U 3AIIIMTE IEPCOHAJIbHBIX TAHHBIX PABOTHUKOB
MYHHUIIUITAJIBHOI'O ABTOHOMHOT' O JOIIKOJbHOI'O
OBPA3OBATEJIbHOI'O YUPEXKIEHUSA Ne 5 «AETCKUM CAJL
OBIIEPA3BUBAIOIIEI'O BUJIA C TIPUOPUTETHBIM OCYIIIECTBJIEHUEM
AESITEJbHOCTH IO ®U3HYECKOMY HAIIPABJIEHUIO PA3BUTUS JETEN
«HOPUJIBYOHOK»

1. O6mmue moJ10:KeHust

1.1. Hacrosmee ITonoxenue o6 06paboTKe ¥ 3alUTe MEPCOHATBHBIX JAHHBIX PabOTHHKOB
MYHHIUIIAIBHOTO aBTOHOMHOTO JOINKOJIBRHOTO 06pasoBaTelbHOro yupexaenus Ne 5 «Jletckuit can
001epa3BUBAIOMETO BUAA C HPHOPHTETHBIM OCYINECTBIECHHEM JEATENBHOCTH MO (DH3UYECKOMY
HaIpaBJIeHAIO pasBuTus aeTell «Hopuisgonox» (nanee - ITomoxenne) pa3paboTaso B COOTBETCTBHH
¢ Koncrutynueit Poccniickoii ®enmepanun, TpynoBemM Komekcom Poccmiickoii Deneparm,
QepepanbapM - 3akoHOM 0T  27.07.2006 N 149-03 "O6 wuHbopmanuy, HEGOPMAIMOHHBIX
TEXHONIOTHAX M 3amuTe HHpopmammu", dexepamsusmM 3akoHoM oT 27.07.2006 N 152-®3 "O
NEPCOHATBHBIX JaHHBIX".

1.2. Hacrosmee TTonoxerne pa3paboTano B mesisix o0ecIedeHHs 3alUTH MpaB PabOTHHKOB
MAJIOY «[letckuit can Ne 5 «Hoprmb9oHOKY» Ipu 0GpaGoTKe WX MEpPCOHANBHBIX NAHHBEIX, B TOM
YHCIIe 3aIIUThI [IPAB HA HEIPHUKOCHOBEHHOCTE JACTHOM JXKU3HH, IMIHYIO U CEMERHYO TaifHy.

1.3. Hactosmee ITomoskeHne OTpe/eNseT NOPSIOK IOy IeHHs, XPAHEH S, IEPENady U 0600
JIPYyrOro HCIONB30BAaHHSA IEPCOHAIBHBIX [aHHBIX paboTHHKOB MAJIOVY «Jlerckuii cam Ne 5
«HopHIB90HOK» B COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccuiickoit Oeneparuu.

2. OcHOBHBIE IOHATHS

B nacTosmtem [1o05KeHUH HCIONB3YIOTCS CIIEAYIOIIME TOHATHS:

2.1. Pabotauk — pabotauk MAJIOV «Jletckuit can Ne 5 « Hopuis4oHOK Y.

2.2. PaboTonarens — 3aBeyromuit MAJIOV.

2.3. Kagposas cmyx6a - 0TAeNT 0 OpraHH3alldK PaGoThl ¢ MEPCOHATIOM MOABEIOMCTBEHHEIX
YUPEXIEHNH, yIIOTHOMOYEHHEIH Ha BEICHHE KaJIpOBOrO AeIONPOM3BOICTEA.

2.4. byxranTepus — IeHTpalH30BaHHAsS OyXranTepus YIpaBieHHs OOIIEr0 M AOMIKOIBLHOTO
obpasoBanus AnMUEHCTpanny ropoxa Hopuibscka, yrmonHOMOUYeHHas Ha BENEHHE OYXTalTepCKOro
ydeTa.

2.5. IlepcorarnpHble JaHHBIE - J00as HH(OpMarus, HeoOXxoxuMas pabOTONATENO B CBA3H C
TPYIOBBEIMH OTHOUIEHHSMH M Kacarollascs KOHKPETHOro pabOTHHKa, a TaKKe CBENCHHS O (axrax,
COOBITHSAX ¥ 00CTOSITEIBCTBAX JKU3HH PAaOOTHHKA, TTIO3BOJIIIONINE HACHTHGHIMPOBATE €TI0 JIHYHOCT.

K nepcoHaIbHBIM TaHHBIM OTHOCSTCSL:

- CBEZIeHHs], COJIepyKallHecs B JOKYMEHTe, yAOCTOBEPSIONIEM THIHOCTE PaO0THHKE;
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- HHGOPMAIM, COAEPIKAIIAACK B CTPAXOBOM CBHIETENBCTBE IOCYIAPCTBEHHOIO IEHCHOHHOTO
CTPaxOBaHHS;

- CBEJICHHUS, COJIEpIKANIMNECs B JOKYMEHTaX BOHHCKOIO yUeTa;

- ceeeHds 00 00pa3oBaHMH, KBaTH(HKAIME WIA HAIMYAA CICHHATBHBIX 3HAHHH |
TIO/ITOTOBKH;

- uHpOpMAIHsI MEUITHHECKOTO XapaKTepa, B CIIy4asX, MPeqyCMOTPEHHEIX 3aKOHOIATETECTBOM;

- CBEJIeHHs, COMAEPIKAIMUECS B CBHJCTENBCTBE O IIOCTAHOBKE Ha yUeT (DM3HUYECKOTrO JIMLA B
HaJIOTOBOM OpraHe Ha TeppuTopun Poccmiickoit @enepanim;

- CBEZICHHUS O CEMEHHOM MOI0KEHNnH pabOTHHKA;

- CBEJICHHS, COZIepIKAIINECs. B JINYHOM KapTOUKe pabOTHHKA;

- cofiepyKaHue TPYLOBOIO IOrOBOPa;

- aHKeTa;

- aBToOHOTpadus;

- CBeJIeHH: 0 3apabOoTHOH miaTe paboTHHKA;

- CBEJICHHUS O COLMANBHBIX JIBTOTaXx;

- IOUTHHHHKH ¥ KOITHH PAaCIOPSKEHMUIH 110 IMYHOMY COCTaBY;

- PeKOMEH/IAINH, XapaKTEPUCTHKH;

- oTorpaduy 1 MHBIE CBEIECHHS, OTHOCSIINECS K IEPCOHAILHEIM JaHHEIM PabOTHHKE.

2.6. O6paboTKa NepCOHANBHBIX TAaHHBIX - TeHCTBHSA (ONEpALHH) C IEPCOHATBHBIMA JTaHHBIMH,
BK/IIO4asg cOOp, CHCTeMaTH3alHIo, HaKOIUICHHE, XpaHeHHe, yrodHeHHe (OOHOBJIEHHE, M3MEHEHHE),
HCIIONIb30BAHKE, DAacIpOCTpaHeHHe (B TOM 4YHCIe mNepenady), obe3nHuMBaHHe, OIOKHPOBAHHE,
YHHYTOXKEHHE IePCOHATBHBIX JAHHBIX.

2.7. KoH(HIEHIHATPHOCTH IEPCOHANBHBIX [aHHBIX - 00A3aTENbHOE i1 COOMIOACHHS
MOMYYHBIIAM JOOCTYH K IEPCOHATBHEIM [JaHHBIM JIMIIOM TpeGOBaHHE HE MHOIYCKATH HX
pacrpocTpaHeHus 6e3 cornacus cy0heKTa NepCOHAIBHBIX JaHHBIX MM HATHYHA HHOTO 3aKOHHOTO
OCHOBAHHSL.

2.8. JIocTyn K TepCOHAIbHBIM JaHHBIM - BO3MOXKHOCTD MONIYYEHHS MEPCOHATBHBIX JaHHBIX
HX HCIOJB30BAHHUE.

3. O6paboTKa mepcoHAIBHBIX JaHHBIX Pa§0oTHHKA

3.1. IloydeHne MepCOHANBHBIX TaHHBIX.

3.1.1. Bee mepcorapHbIe JaHHEIE CIEIYeT MOIydaTh IMYHO y paboTHUKa. Eciu nepcoHanpHbIe
JlaHHBIE PabOTHHUKA BO3MOXHO ITIONYYHTEH TOJBKO y TPeThei CTOPOHBI, TO PabOTHHK HOJDKEH ObITh
yBeZIOMIIEH 00 3TOM 3apaHee M OT HEro JIOJDKHO ObITh IOIYYeHO THCHMEHHOE COTTIAcHe.

3.1.2. Paboronarens JOJDKEH COOOIUTh PabOTHHKY O LIEISX, IPEANOIaraéMbIX HCTOUHHUKAX U
crocobax MoNyHeHHs ITePCOHANBHBIX JaHHBIX, XapaKTepe IIOUICKAIIHX IOIYUCHHUIO IEPCOHATBHBIX
JIAHHBIX H ITOCNIEICTBUAX OTKa3a pabOTHHKA JaTh IMHCBMEHHOE COTIaCUe Ha HX IIOTydeHHE.

3.1.3. PaboTHEK npemocTaBiieT paboTONATEIO JOCTOBEPHEIE CBeCHUS 0 cebe. PaboTonarerns
TIPOBEPSAET JOCTOBEPHOCTh CBEJCHHH, CBepss JaHHBIS, IPEACTaBICHHbIE paOOTHHKOM, C
HMEIONIUMUCS Y pabOTHHUKA JOKYMECHTaMH.

3.1.4. PaboTomarens He HMeeT IpaBa IOJydaTh W 00pabaThlBaTh IEPCOHANBHEIC JaHHEIE
paboTHHKA O €ro MONHTHYECKHX, PETMTHO3HBIX H HHBIX YOSXKICHHIX M HAaCTHOM JKU3HH (B CITydasx,
HENOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYIOBBIX OTHONIEHHH, B COOTBETCTBHH CO CTaThel 24
Konctutynuu Poccuiickoit @eneparun paboTomaTens BIpaBe NOTydaTs H 00pabaTeBaTh TaHHEIE O
HacTHOH JKM3HH pPabOTHHWKA TONBKO C €r0 NHCBMEHHOTO COTJIACHs), a TakKe O €ro WICHCTBE B
00MLIECTBEHHBIX OOBEANHEHHSX HIIH O ero IPO(COIO3HOM AESITENBHOCTH, 38 UCKIIOYCHUEM CIIydacB,
IIPEeIyCMOTPEHHBIX 3aKOHOaTeIbCTBOM Poccuniickoi @enepanun.

3.1.5. PaboronaTtens He HMeeT IpaBa 3alpallMBaTh HH(QOPMAHIO O COCTOSHHMH 3I0POBBS
pabOTHHKa, 3a HCKIIOUECHHEM TEX CBEACHHH, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOKHOCTH
BBITIOJIHEHAS! paOOTHUKOM TPYAOBOH (QyHKITHH.

3.2. XpaHeHue NepCcoHANBHBIX JaHHBIX.

'3.2.1. XpaHeHue MePCOHATBHEIX JAHHLIX PaGOTHHKOB OCYINECTBIAETCS KalpoBOi cIyx0oH u
OyxranTepueil Ha OYMaXKHBIX H 3JIEKTPOHHBIX HOCHTEIIIX.
3.2.2. B npoliecce XpaHeHus IEPCOHATBHBIX JaHHBIX PAaGOTHHKOB JOJIKHEI 00€CIIEUMBATECS:



[image: image3.jpg]- TpeoBaHus ACHCTBYIONEro 3aKOHOIATE/IHCTBA, YCTAHABIMBAIONMIETO MPABHIA XPaHEHHS
TIEPCOHATBHBIX aHHbIX,

- COXPAaHHOCTh MEPCOHANBHBIX [IAaHHBIX, OTPaHHYCHHE OCTYIa K HHM B COOTBETCTBHH C
3aKoHOZaTeIsCTBOM Poccuiickon @enepanun,

- KOHTPOIb 3a JOCTOBEPHOCTBIO M IOTHOTOH INEPCOHANBHBIX NAHHBIX, HX ~PEryJISpPHOE
OOHOBIIEHHE H BHECEHHE 110 Mepe HEOOXOUMOCTH U3MEHEHHUH,

3.2.3. B xanposo#t ciyx0e IlepcOHaNbHEIC MaHHBIE PaGOTHHKOB XpAHATCA HA OYMAaKHBIX
HOCHTEJISAX B BHIE!

- TPYHOBBIX JIOTOBOPOB, @ TaKXe€ IONOJHHTEIBHBIX COITANICHHM, 3aKIIOYEHHBIX C
paboTHUKaMH,

- TPYIOBBIX KHIDKEK PabOTHHKOB,

- TPHKA30B H pPacHOPSKEHHH IO JIMYHOMY COCTaBY, HHBIX [PHKA30B, COIEPIKAIINX
TepCOHATBHEIC JaHHBIE pa0OTHUKOB,

- TMYHEIX KapToyek 1o ¢opme T-2,

- TMYHBIX 1€ pabOTHHKOB,

- apXMBHBIX JINYHBIX e PabOTHHKOB.

ITepconansuble JaHHBIE PaOOTHHKOB XPaHATCS B 3JIEKTPOHHOM BHIE B HMH(pOPMAIHOHHOM
crcteme - Microsoft Office Word, a taxske amextponnsx Tabmumax Microsoft Office Excel.

3.2.4. B GyxranTtepun nepcoHaIbHbIE TaHHBIE pA0OTHHKOB XPAHATCS B BHE:

- DPHUKa30B M pPacHOPHKEHHH II0 JIHYHOMY COCTaBY, HHBIX [PHKA30B, COJEPIKAIINX
TIEPCOHATHHEIE IaHHBIE PA0OTHHKOB,

- PaCYETHO-TLIATEXXHEIX BEIOMOCTEHl Ha pabOTHHKOB,

- PaCYETHBIX JHCTKOB IO 3apabOTHOI 11aTe paGOTHHKOB,

- JIACTKOB BPEMEHHOH HETPYIOCIOCOOHOCTH PabOTHHKOB,

- TAIEBBIX CYETOB PabOTHUKOB,

- )KypHana-opaepa N 3. PacueTs! ¢ TOXOTYETHBIME JIMIAMH.

ITepconanbhble JaHHEIE PAOOTHUKOB XPAaHATCS B 3JICKTPOHHOM BHIE B MH(pOPMAIHOHHOM
cucreme ['MBLI, snexTporHbIx Tabmuiax Microsoft Office Excel.

3.2.5. TlepconanbHble TaHHEIC PaGOTHUKOB XPAHATCS HE JOJIBIIE, 9€M 3TOTO TPEOYIOT LETH HX
00paboTKH, U OHU IOMUIEKAT YHHUTOKEHHIO 110 JOCTIKEHHH Lieneif 0GpaOTKY WK B CIly4ae yTpaThl
HEOOXOIMMOCTH B HX JOCTHKEHUH.

3.2.6. JIokyMeHTEI, cofieprKaliye IepCOHAIbHbIC JaHHEIE PAOOTHUKOB, MOLIEKAT XPAHEHHIO 1
YHHYTOKEHHIO B TOPSJKE, NPETyCMOTPEHHOM apXHBHBIM 3aKOHOJATENBCTBOM Poccuiickoi
Denepanyn.

3.3. Ilepeaua nepCOHANBHBIX JaHHEIX.

3.3.1. Pabotozarens BIpaBe IIepelaBaTh IePCOHAIbHbIE JaHHBIE pa0OTHHKA TPETHUM JIHIAM
TOJIBKO NIPH HAJIHYHH MHCBMEHHOTO COTNacks paboTHHKA. [IpH OTCYTCTBHH IMHCEMEHHOTO COTJIACHS
paboTHHKA Iepefada MEPCOHAIBHBIX /JaHHBIX IPOM3BOAUTCA HCKIIOYATETBHO B  IEIAX
TIPETYTIPEXKACHAS YTPO3Bl JKM3HH H 3I0pOBbS pabOTHHKA, a TakXke B . JPYyrHX CIydasx,
YCTaHOBJIEHHBIX 3aKOHOATEIbCTBOM.

3.3.2. Ilpu mepenmade NEpCOHANBHBIX JaHHBIX pabOTHHKA JIHMNA, MOJYYaiOIINE JaHHYIO
HH(OPMAIHIO, TOTDKHBI OBITH IIPeIyIPekAeHEl paboTOAaTENIEM O TOM, YTO 3TH JaHHEIE MOTYT OBITH
HCIOJIb30BAHbI JIHIIb B LEJIAX, UL KOTOPBIX OHH COOOIIEHBI, OT STHX JIMI JOJDKHO OBITh MOTYYEHO
IHCHMEHHOE TOATBEPIKACHHE COOMIONEHHS 3TOr0 ycioBus. Jluma, MMONyYaroInue IepCOHATbHBIE
JaHHple paboTHHKA, 00s3aHbl CcOOMIONaTh KOH(HICHUHANLHOCT. JIaHHOE IMOJOXEHHe He
pacmpocTpassieTcss Ha 0OMEH NepCOHANLHBEIME JaHHBIMH PabOTHHKOB B IOPSZIKE, YCTAHOBICHHOM
3aKoHOJaTeIbcTBOM Poccuiickoit @eneparnuu.

3.3.3. Paboromarens mpH Ilepefade NEpPCOHAIBHBIX MAHHBIX DPAOOTHHKA IPEICTABHUTEIIIM
paboTHAKA OrpaHMYMBAET 3Ty MH(M)OPMALHMIO TOJIBKO TEMH IEPCOHATBPHBIMH JaHHBIMH PaOOTHHKA,
KOTOPEIE HEOOXOIMMBI JUISt BBIIIOJIHEHHS YKa3aHHBIMU [IPEICTABATE/SIMY UX QYHKIIHH.

4. JlocTyn K mepcoHAIBHBIM JaHHBIM Pa00THHKA
4.1. BHyTpeHHHH 10CTYII:
4.1.1. IlpaBo nocryna K NEPCOHAIBHBIM JIaHHBIM pa0OTHHKA HMEFOT:
- 3aBenyromui MAJIOV - K TepcoHaIbHBIM IaHHBIM BCEX PaOOTHHKOB;



[image: image4.jpg]- 3aMECTHUTENb 3aBEIYIOIIETO0 0 aIMHHHCTPAaTHBHO-XO03SHCTBEHHON paboTe - K HepCOHATBHBIM
JaHHBIM BCEX PabOTHHKOB;

- 3aMECTHUTENb 3aBEJYIOUIEro YYPEKICHHEM IO yd4eOHO-BOCIHTATEILHON M METOIUYECKOH
palboTe - K IepCOHATLHBIM JJaHHBIM BCEX PA0OTHHKOB;

- CTapiuas MeJMIHHCKas CECTPa — K IEPCOHAIBHEIM JaHHEIM BCeX pabOTHHKOB;

- paborauku MAJIOY, sBimommecs dIeHAMH HPO(MCOIO3HOrO IEXOBOrO KOMHTETa,
PacCcMaTpUBAIOIIME B CBOEH MEATEIBPHOCTH MOOKYMEHTHI, COJEpIKAll{e IEePCOHAIBHBIE JaHHBIE
pabOTHUKOB — K IEPCOHATBHBIM JaHHBIM PabOTHHKOB, MOKYMEHTHI KOTOPBIX DPacCMaTpHUBAOTCS
TIEXOBBIM KOMHTETOM;

- pabOTHHKH KaIpPOBOH CITyXKOBI - K NEPCOHAIBHBIM [aHHBIM Te€X PabOTHUKOB, KaJpOBbIA y4eT
KOTOPBIX OHH BEZYT;

- pabOTHHKH OYyXTalTepHH - K EPCOHATBHBIM JAHHBIM PabOTHUKOB, KOTOPBIE HEOOXOIUMBI [UIsI
BBITIOJTHEHHS] KOHKPETHEIX (DYHKIIHIA;

- pabOTHHK - B OTHOIIEHHH CBOMX [IEPCOHAIBHBIX JAHHBIX.

4.1.2. TIpaBo noctyna apyrux paboraukoB MAJIOY k mepcoHATBbHEIM JaHHBIM PabOTHHKOB
OIpENENAETCA B KaXKIOM CIIydae IIPHKa3oM (PacIopsikeHHEeM) 3aBe/yoIero. IIpu 3ToM, paboTHHKH,
NOJTYy9UBIINE JOCTYNl K II€PCOHATBHBIM JaHHBIM paOOTHHKA, IOJDKHBI OBITH O3HAKOMIEHBI C
COOTBETCTBYIOLIUM NPUKA30M (PaCIIOPSDKEHHEM) TIOZ POCITHCH.

4.1.3. PykoBomuTeNs KaJpoBOii CIIy>kOBI BIIpaBe ImepeaaBaTh IepcOHaTbHEIE JaHHbIE paboTHHKA
B OyXTanTepHIO B Cllydasx, HEOOXOIMMBIX [ULL HCIOMHEHH QYHKIMH yKa3aHHOTO IIOApa3IeICHHA.

“4.1.4. JIuua, ykasansble B myHKTax 4.1.1 - 4.1.3 nHacrosmero [IonoskeHHSI, MMEIOT IIPaBO
TOJIy4aTh TONBKO Te II€PCOHANBHBIC NAHHBIE PAOOTHHKOB, KOTOPHIE HEOOXOZHMBI HM UIA
BEITIOTHEHHUSI CBOHMX JIOJDKHOCTHBIX 00S3aHHOCTEH.

4.2. BHemHwM# KoCTyT.

4.2.1. lpyro# opraHu3aluy CBEIEHHA O pabOTAIOIEM MM YK€ YBOJICHHOM pabOTHHKE MOTYT
OBITH TIPEIOCTABIICHB] TOMBKO Ha OCHOBAHUM IMCEMEHHOTO 3alpoca ¢ 0013aTeIbHBIM IIPUIIOKCHAEM
KOINWH IIMCBMEHHOTO COIJIacHsi pabOTHHKA O MPEIOCTABICHHH CBEIEHHH, COIEepIKalux
TIepPCOHANBHEIE JAHHBIE pa0OTHHKA.

42.2. B ciyyasx, IpemyCMOTPeHHBIX (eIepalbHEIMH 3aKOHAMH, CBEICHHS, COMAEpIKallne
[IEPCOHATBHEIE JaHHBIE PabOTHHKA, IPEIOCTABIISFOTCS B 00513aTeIEHOM MOPSIZIKE.

4.2.2. TlepconansHble OaHHBIE PA0OTHHKA MOTYT OBITH I[PEICTABIEHBI POACTBEHHHKAM K
49jIeHaM €ro CEeMbH TONBKO C IHCEMEHHOTO COIJIacHs camoro paboTHHka. B cmydae cmeprtu
pabOTHHKA, CBEIEHHUS, COIEPIKAIIHE ero IIePCOHAIBHBIE JaHHbIEe, MOTYT OBITh [PEOCTABIEHb] WIEHY
€r0 CEMBH Ha OCHOBaHHM €ro IIMCBMEHHOTO 3asBICHHS, C YyKa3aHHEM IpHYMHEI (UeNH) HX
IIPEOCTaBIICHHA.

4.3. Jluma, mOMydYMBIIHE JOCTYI K IIEPCOHANBHBIM JaHHBIM, HE JMOJDKHBI pasriiamiarh
IepCOHATBHBIE JaHHBIE PaOOTHHUKOB, IIOTYYCHHBIE B paMKaX J0KHOCTHEIX 00sI3aHHOCTEH.

S. IIpaBa 1 00s13aHHOCTH PaGOTHHKOB

5 1 B memsix ofecredeHus 3aImuThl NEPCOHAIBHBIX TaHHBIX, XPAHAIIUXCSA B JIMYHBIX Ie€Iax
'paBOTHHKOB, PaGOTHHKE UMEIOT TIPaBO:

- IOIy4aTh MOJNHYIO HHGOPMAIHIO O CBOMX IEPCOHATBHBIX NaHHBIX W 06 06paboTke 3THX
[TaHHBIX (B TOM 9HCIIE aBTOMATH3UPOBAHHOMN);

- OCYILIECTBIATH CBOOOIHBIN OECIUIATHEINA JOCTYI K CBOMM IEPCOHAIBHBIM JAHHBIM, BKIIOUAs
[IpaBO MONy4aTh KONHH JOOOH 3amMCH, COAep)Kamiedl NepcoHalbHBIC MaHHBIE pabOTHHKA, 3a
UCKITFOYEHHEM CITy9aeB, IIPe/IyCMOTPEHHBIX (eepaTbHbIM 3aKOHOM;

- OIIPEMeNATH CBOUX IPEACTABHTENEeH IS 3aIUThI CBOMX IEPCOHAIBHBIX JAHHEIX;

- Ha JOCTYI K OTHOCAIOMMCH K HHUM MEIWIMHCKAM [JaHHBIM C MOMOINBI0 MEIUIHHCKOTO
CIeLUaCTa 110 UX BEIOODY;

- TpeGOBAaTh UCKIFOUCHHS WM HCIIPABIICHNS HEBEPHbIX HIIH HEIOIHBIX [IEPCOHATBHBIX JAHHBIX,
a TaKKe JaHHBIX, 00pab0TAHHEIX ¢ HAPYIICHHEM 3aKOHOATEILCTRA;

- IpH OTKa3e paboTojaTeNs UCKIIOYHTL WITH HCIIPaBUThH HEPCOHATLHEIC JaHHBIE PabOTHHKA -
3asBHTh B IUCbMEHHOMN (hOpMeE O CBOEM HECOTJIACHH, IPEICTaBUB COOTBETCTBYIOIIEE 0OOCHOBAHHE;

- JOTIOJIHATH [EPCOHAIBHBIC JaHHBIC OIICHOYHOIO XapakTepa 3asBICHHEM, BBIPaKAIOIINM €ro
COOCTBEHHYIO TOUKY 3PSHHS;

T



[image: image5.jpg]- TpeoBaTh OT paboTonaTeNsi yBEIOMIICHHS BCEX JIHI, KOTOPHIM paHee GBLTH COOGINEHEI
HEBEPHBIC HIIM HEIONHBIE TNEPCOHATBHBIC NaHHBIE PaOOTHHKA, 000 BCEX MPOU3BENEHHEIX B HHX
H3MEHEHHUSX WM HCKIIOYEHHSX U3 HUX;

- 00XanoBath B CyA MoOkle HeMpaBOMEPHBIE JEHCTBHS WM Ge3sieiicTBre paboToaTeNs, WK
YIIOJIHOMOYCHHOTO MM JIMIA IPH 06paboTKe U 3alUTe IepCOHAIBHBIX JaHHBIX PaGOTHHKA.

5.2. PaboTHukH 00sS3aHbL:

- IepesaBath paboTONATEN0 KOMILIEKC IOCTOBEPHBIX AOKYMEHTHPOBAHHEIX MEPCOHATHHBIX
JaHHBIX, IePEYeHb KOTOPBIX yCTaHOBIEH TpynoBemM kogekcoM Poccuiickoit @eneparu;

- coobmars paboTomaTemo 000 BCeX W3MEHEHHSIX B MEPCOHATBHBIX JAHHBIX B MHCHMEHHOMN
dopMe B MATHIAHEBHEI CPOK C MOMEHTA BHECCHHS H3MCHEHHI B COOTBETCTBYIOIIHE JOKYMEHTEI
paboTHHKA C IIPEIOCTaBICHHEM B KaJPOBYIO CIIy:K0y OPUTHHATIOB JOKYMEHTOB,

6. O6s3annocTH paGoTonaTest

6.1. 14 3aIIATE] IePCOHAIBHBIX TaHHEIX PAGOTHHKOB paboToaaTelh 0053aH:

- OCYIIECTBJIATh OOpabOTKY MEepCOHANBHBIX JaHHBIX PabOTHHKA HCKIIOUHTENBHO B IEIAX
ofecrieyenust COOMIONEHMA 3aKOHOB M WHBIX HODMATHBHEIX IIPABOBEIX aKTOB, COJEHCTBHS
pabOTHHKAM B TPYHOYCTPOHCTBE, OOyYEHHH M IPOABIDKCHHH IO CIykGe, obecriedeHHs THYHOM
0e30macHOCTH  pabOTHHMKOB, KOHTPOJS KOIMYECTBA M KAadecTBA BBINOJNHAEMOH paboTHl U
obecnedeH s COXPAHHOCTH HMYIIECTBa;

.- 33 CBOM CYeT 00eCIeunTh 3alllUTy IE€PCOHATBHBIX JAaHHBIX PAGOTHHKA OT HEIPABOMEPHOTO HX
WCTIONB30BAHWA HMIIM YTpaThl B IIOPSAZKE, YCTAHOBICHHOM 3aKOHOJATENBCTBOM Poccuiickoii
OQenepanun;

- 03HaKOMHTH PabOTHHKA H €0 IIpeJcTaBuTeell ¢ HacTosuM [10I05KEHHEM TTOJl POCIIHCE;

- OCYLIECTBJIATL Iepeaady NEepCOHANbHBIX IaHHBIX pPabOTHHKA TONBKO B COOTBETCTBHH C
3aKoHO/aTeIbcTBOM Poccuiickoit Denepaliui H HaCTOSIIHM [1010KeHHEM;

- paspemarb JOCTYI K IIEPCOHANBLHBIM JaHHBIM pabOTHHKA TOJNBKO JIMI[AM, YKA3aHHBIM B
noanyrkrax 4.1.1 - 4.1.3 nactosmero ITooXeHHs i TONBKO B TOI 9aCTH, KOTOpas HEOOXOIMMA UM
UL BBIIIOJTHEHHUS WX TPYMOBBIX OOS3aHHOCTEH B COOTBETCTBHH C 3aKOHOJATENBCTBOM POCCHICKON
Denepanuy 1 HacToAmmM [lonoxeHueM;

- obecneynth pabOTHUKY CBOGOIHEIH OECIIATHBIN JAOCTYI K CBOMM NEPCOHATBHEIM JAHHEIM,
BKJIIOYad MIPABO HA IOJyYeHHE KOMHi OO0 3alMCH, COJAEPIKAIEH ero NepCoHaNbHEIE JaHHEIE, 3a
HCKITIOYEHHEM CITydaeB, IPeIyCMOTPEHHEIX 3aKOHOIATENbCTBOM;

- Mo TpeOOoBaHMIO PabOTHHKA IIPEJOCTABUTE €My IIOJIHYK HHGOPMALNIO O €r0 TEPCOHATBHBIX
JaHHBIX H 00pabOTKe 3THX JaHHBIX;

- TIPEJOTBPAIIATE HECAHKIIMOHMPOBAHHEIA TOCTYI K [EPCOHAIBHBIM JAHHBIM PaOOTHHKOB H
(nnm) WX TIepesiade TUNaM, He IMEIOIIUM IIpaBa JOCTYyIa K HHM;

- obecreunBaTh KOHTPOJIB 3 3AIIHTOM IePCOHATBHBIX JAHHBIX pabOTHUKOB.

7. 3amuTa NepcoHaIbHBIX JAHHBIX PaGOTHHKOB

7.1. JIumo, HMerolIee JOCTYI K IEPCOHATEHEIM JaHHBIM PabOTHHKOB, 0053aHO:

- obecrneunTh MpeIoTBpalle e HeCaHKIIMOHUPOBAHHOTO JOCTYIA K TAKUM CBEIEHHUAM U (WITH)
TIepeIady €€ JIMIaM, He HMEFOIIM IIpaBa Ha JOCTYII K IIepCOHAIBHBIM JJAHHBIM PaGOTHUKOB,

- KOHTPOJIHPOBATh 00ECIICYeHHE yPOBHS 3alUIICHHOCTH MTEPCOHATBHBIX JAHHBIX PA0OTHHUKOB.

7.2. IlepcoHabHbIE JaHHBIE JOJDKHBI XPAaHHTHCSL:

- Ha OYMaXHBIX HOCHTEIAX - B OTHEJIbHOM IIOMELIGHHH C OIPaHHYEHHBIM IOCTYIOM, B
METaJUTHYECKHX 3aUparoIuXcs mKadax u ceitdax;

- Ha 3JIEKTPOHHBIX HOCHTEIIX - Ha NIEPCOHATFHOM KOMIIBIOTEPE, C YCTaHOBICHHEIM CPEICTBOM
3aIIHUTHI OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA, B TIOMEIICHAH C OTPAHHYCHHBIM JJOCTYIIOM.

Iepenava maoOpManmu, coaepikaliell CBEACHHS O ICPCOHATBHBIX NAHHBIX PabOTHHKOB, IIO
TeneoHy, hakcy, 3MeKTPOHHO 10YTe 6e3 MHCHMEHHOTO COTNachs pabOTHHKA 3aIpelnacTes.

7.3. OTBeTHl Ha IHCHMEHHBIE 3alPOCHI, KacaloIluecs NEePCOHANBHBIX AAHHBIX PabOTHHKOB,
JPYTHX OpraHM3aluif B Ipefelax HX KOMIETEHIHH H IIPEJOCTaBICHHEBIX IIOJHOMOYHH JaroTcs
TOJBKO C COIJIacHs 3THX pabOTHHKOB M B TOM 00BEMe, KOTOpBIH IO3BOSIET HE pasriamaTh
M3JTHITHUH 00BeM ITepCOHANBHBIX CBEIEHHMH 0 pabOTHHKAX.



[image: image6.jpg]8. OTBeTCTBEHHOCTH 32 pa3rIanleHne NepPCOHATbHBIX JaHHBIX
Jluna, BHHOBHBIC B HApYIIEHHH HODM, PEry/IHPYIOIIHX NOTydeHHe, 06paGOTKY H 3allHTy
TSPCOHANBHBIX JAHHBIX pabOTHHKA, MPHBICKAIOTCS K JHCHAIUIMHADHON ¥  MaTepHaTbHON
OTBETCTBEHHOCTH B IOpSJIKE, YCTAHOBIEHHOM TpyaoBeIM KomekcoM Poccuiickoit ®eneparmu u
HHBIMH  (CNCpAlBHBIMH  32KOHAMH, a TaKKe [pPUBNEKAIOTCS K  TPaKIAHCKO-TIPABOBOM,
2IMHHACTPATHBHON M YTOJOBHOH OTBETCTBEHHOCTH B IIOPSJKE, YCTAHOBICHHOM (eepasbHbIMU
33KOHAMH.




